
USAJobs.gov Search Agent Creation 

How to get the information about the jobs you want! 

STEP 1 

Go to the USAJobs.gov website, Sign in or create a new account.  
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STEP 2 

 

To locate the Create a Saved Search button, click the Saved Searches button. 

 

 

 

 

 

 

 



STEP 3 

 Then click Create a new saved search button.  

 

 

STEP 4 

Fill in the blank boxes.   If there is a question about what you should input, click on the Blue Question 
Mark.  NOTE : There are no * for any of the fields. Mark as many or as few as you like. However the 
more specific you are the better match you will get.  Student pay grades range from 04 to 11.





 

 

 

 

 

 

 



STEP 6 

The more specific you are in your search criteria, the closer you will be to the ideal job you are looking 
for.  

Student Programs Occupational Series codes end in 99: 0399 Administrative, 0899 Engineering. Do Not 
select 0819 if you are looking for a student program job announcement.  

 

 

You have the option to create ten (10) searches, the more you create the better chance you find that 
ONE job you really want.  


